
  

 

 
 
 
 
   
 
 
 
 

 
 

Microsoft E Learning Courses  
 
 
 

Registration and Access to Courses 



 

   

TABLE OF CONTENTS 

 
PART ONEééééééééééééééééééé.éééé......1-5 

REGISTRATION FOR MICROSOFT E LEARNING COURSEééé1

 FROM THE UNO HOMEPAGE 

INPUT MULTI-USE ACCESS CODE  

TYPE IN YOUR EMAIL ADDRESSéééééééééééééé..2 

SELECT YOUR PREFERRED LANGUAGE 

SIGN IN USING A VALID WINDOWS LIVE ID 

IF YOU DO NOT HAVE A WINDOWS LIVE IDééééé..ééé...3 

SIGN UP NOW REGISTER FOR WINDOWS LIVE ID 

EMAIL CONFIRMATION 

GO TO YOUR INBOX FOR EMAIL VALIDATION MESSAGEééé4 

CLICK ON EMAIL VALIDATION LINK 

LOOK FOR CONFIRMATION PAGE  

MY LEARNING CATALOGééééééééééééééé.é.é..5 

LINK TO SEE AVAILABLE COURSES 

COURSE TITLE TO LAUNCH THE OFFERING  

THE TIME OF LAUNCH - 12 MONTHS TO FINISH 

PART TWOééééééééééééééééééé.ééééé.6-9 

ACESSING E LEARNING COURSES AT ANY TIMEéééééé..6 
FROM THE UNO HOMEPAGE 

CLICK SIGN INééééééééééééééééééé..ééé.7 
 

TYPE IN YOUR USERNAME AND PASSWORDééééééé.é8 
OFFICIAL MICROSOFT E LEARNING SITE 

 SELECT MY LEARNING SITE 
 
MY LEARNING SITEéééééééééééééééééééé..9 
 CLICK SEARCH 
 ADD NEW COURSES FROM LEARNING CATALOG 

 



  

PART ONE 
 
Microsoft E-Learning Online  
 
How to Gain Initial Access  
 
Enrollment Process 

 
From the UNO Homepage type in 
https://business.microsoftelearning.com/activate 
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The óEnter Access Codeô page will appear: 
 

 
 
 
 

1. Input your Multi-Use Access Code: IWOE8523D9.   

2. Type in your email address.  

3. Select your Preferred Language. 

4. Click send. 

 
You will be prompted to sign in using a Valid Windows Live ID.  
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Click óSign Inô. 
 
Provide your Windows Live ID (if you already have a profile on Microsoft.com)  
 
If you do not have one, you can register for one. 
 
Type in your email address and password. 
 
Click sign in. 
 
 
You will receive an email confirmation of your registration. 
 

 
 
Go to your inbox and locate the email validation message. 
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This email will give instructions on How to Access Your Course(s) at any time. 
Save this email for the future. 
 
Click on the email validation link within the body of the message. 
 
 
A confirmation page will appear indicating that the Access Code has been 
accepted. 
 

 
 
Click the My Learning Catalog link to see a list of available courses. 
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Click on the course title to launch the offering. 
 
You will have 12 months from the time of launch to complete each course. 
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PART TWO 
 
Microsoft E-Learning Online  
 
How to Access Your Courses at Any Time 
 
From the UNO Homepage type in: 
https://business.microsoftelearning.com 
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https://business.microsoftelearning.com/


 

   

The Official Microsoft E Learning Site will appear: 
 

 
 
Click óSign Inô in the upper right hand corner of the page.  
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1. Sign into Microsoft E Learning using your Windowôs Live ID and 
Password.  

2. Select óSign Inô.  
 
You will now be brought back to the main page.  
 
On the left Tool Panel, Select óMy Learningô. 
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You will now be brought to a list of all your current E Learning Courses.  
 

 
 
If you are not enrolled in any yet, select the ósearchô link. 
 

 
 
You will now be able to scroll through a list of available courses.  
 
Select the courses you want.  
 
You will have 12 months to complete each course from the date of launch. 
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